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[Tonoxenne o 6ubanoTeke cocraBieHo Ha ocHoBaHWM PenepanbHoro 3akoHa Ne 273-
®3 or 29.12. 2012 r «O6 obpasosanun B Pocculickot ®enepauum» (ct. 27, 35)
(c U3MEHEHUIMH U JlonosHeHusaMH), PenepansHoro 3akoHa No 78- @3 ot 29.12.1994 r «O
Gubnuoreunom sene» (B penakumu ot 01.05.2019 r.), ®enepanwHoro 3akona Ne 114-03
or 25.07.2002 r «O npoTHBOACHCTBHH IKCTPEMHCTKOH ' ACATEIBHOCTH» ( B pEJAKUHH OT
02.12.2019 r.), ®enepansHoro 3akoHa Ne 149-®3 or 27.07.2006 «O6 wundopmaumy,
HHQOPMAIIMOHHBIX TEXHOJIOTHSAX M 3alikTe HHdopmaukn», DenepanbHoro 3akona Ne 124-@3 ot
24.07.1998 «O6 ocHOBHBIX rapaHTHsX npaB pebéHka B Poccuiickoil @enepaunn» ( B peaaKkLHH
or 28.12.2016 r.). deaepanbroro 3akoHa Ne 436-03 ot 29.12.2010 «O sawmre aerel or
MHPOPMAIIMH. TPHHHHSIOIICH Bpe/l UX 3/I0POBBIO W pa3BuTHIO» (B peaakunu ot 01.05.2019), B
coorBercTBrUM ¢ PI'OC HOO, ¢I'OC 000, dI'OC COQO, Ycrasa MOY CII Ne 117

1.006mue noJiokeHHn

I.1.  bubimoreka  sBASCTCS  CTPYKTYPHBIM  nojpasjeiicHieM  001eo0pa3oBaTelibHOro
YUPEXKJIEHHS, YHACTBYIOUIMM B yueOHO-BOCTIMTATEJIBHOM TIpoliecce B Lelissx obecrnieyeHns rnpasa
YYaCTHHKOB 00pa3oBaTe)IbHOTO Tnpouecca Ha OecruiaTHoe MoNib3oBaHWE OHOMUMOTEYHO-
WH(POPMALMOHHBIMHU PECYpPCaMHy.

1.2. JesatensHocTh GuGMHOTEKH 001€06pa3oBaTeNbHOTO yUpexaeHus (aanee — Oubanorexa)
OTpa)kaeTcst B ycTane 00111e00pa3oBaTeIbHOTO YUPEKACHUS.

1.4. bubGaunoreka pyKOBOJCTBYETCH B CBOEH JeATENbHOCTH (e/lepabHBIMH  3aKOHAMH,
ykazamMmu W pacnopsokeHusmu  llpesuaenta Poccuiickoit ®enepaunu. TMoOCTaHOBICHHS-
MK W pacriopskeHusiMH [lpaButenscTBa Poceniickoit denepalni U HCTIONHUTEIBHBIX OPraHoB
Bonrorpaackoit obnacT, pelieHHSIMH MECTHOrO opraHa yrpaBlieHHs oOpa3oBaHHEM, YCTaBOM
001eoOpa3oBaTETLHOTO  YUPEKICHUS,  MOJIOKEHWEM 0  OubIMoTeke,  yTBEPHKJICHHBIM
JAUPEKTOPOM 00111€00pa30BATENBHOTO YYPEIKICHHMS.

1.5. bubimoreka B croelt JiesTeNibHOCTH 0becrewnBaeT pealu3altio NpaB U HHTepecoB pebeHka,
OCHOBBIBAETCA HA [PHHUMIAX [IEMOKPaTHH, TyMaHW3ma, OOLLENOCTYIHOCTH, TpHOpUTETa
OOLICYEC/IOBECUCCKMX  LCHHOCTEH, TI'pPa/IaHCTBEHHOCTH, CBOOOJIHOIO pPa3sBHTHS  JIKYHOCTH,
l'ocylapeTBeHHAs MIIM MHAs LIEH3Ypd B JlesTelIbHOCTH OMOIMOTEK He JIonycKaeTcs.

1.6.1lopsanok nonb30BaHUS HCTOUHUKAMHM WH(OpPMALHH, NEpeYeHb OCHOBHBIX YCIYT H YCIOBHSA
MX rnpejocTaBieHus  onpenenstores Ilonoxennem o 6ubnnoreke obiieobpazoBaTesHOTO
yupex/icHua u IlpaBuiiamu nosie3oBaHus OMOINMOTEKOH, YTBEPKICHHBIMH pPYKOBOAUTETEM
00u1e00pazoBaTEILHOIO YUPEKIECHNS.

1.7. O6uiecobpa3oBaTelibHOE YUPEKIACHHE HECET OTBETCTBEHHOCTH 3a JOCTYIHOCTE W KAuyecTBO
OubnnoTeYHO-HHOPMALIMOHHOTO 00C/TY)KHBaHHS OUBITHOTEKH.

1.8. Opranusanus ofcTyKHBaHHWA YYacTHHKOB 00pa3oBaTEBHOrO MpoLEecca MPOU3BOINTCS B
COOTBETCTBHH C TPAaBHJIAMH TEXHUKH O€30MaCHOCTH, [1POTHRONOXKAPHBIMH W CaHHUTapHO-
HIHEHUYECKUMU TPpeOOBaAaHUAMM.



2. OcHoBHBIE 32/1a4H

2.1. ObecneueHue ydacTHHKaM 00pa3oBaTeIbHOTO Tpolecca (Aajiee — 10Ib30BaTelIAM) —
JoCTyna K  MHOOPMALMH, 3HAHWSM, HAEAM, KYJIbTYPHBIM LUEHHOCTSAM  TOCPE/ICTBOM
WCIOJIB30BAHKS OHOGTHOTEYHO-HHPOPMALIMOHHBIX pecypcos 001meobpa3oBaTeIbHOTO
yUpeX/ICHHS Ha pa3THUHbIX HOCHTENAX: OyMaxHOM, LIM(POBOM, KOMMYHHKATHBHOM H MHBIX,
2.2, 3aumra pebéHka OT WH(OpPMANUMK. TponaraHibl W aruTalWk, HaHOCHINHA BpENl €ro
3JI0POBBI0, HPABCTBEHHOMY M JYXOBHOMY pa3BHTHIO, B TOM 4YHCIIE OT HalMOHAIBHOM,
KJIACCOBOM, COLMATBHOM HETEPMTMMOCTH W WHBIX NPOSBIIEHUH OJKCTPEMH3Ma, OT pPEKIIaMbl
AJIKOTOJIBHOM TPOAYKIUMH W TabayHbIX M3JENWH, OT IpornaraHjbl COLHAIBHOTO, PacoBOTO,
HALMOHATIBHOTO WM PEJIMIMO3HOI'O HEPAaBEHCTBA, @ TAKXKE OT PAaclpOCTPAHEHHUS [ECYaTHOH
MPOAYKIHH, ayJHO W BHICONPOAYKLUHMH, TIPOTATAHIAMPYIOIIEE HACHIIHE M KECTOKOCTh,
NopHOrpadgHIO. HAPKOMAHUIO. TOKCHKOMAHHIO, AHTHOOBIIECTBEHHOE MOBEIEHHE.

2.3. BocuuTaHue KyJNbTYPHOTO M TPaXIaHCKOrO CamOCO3HAHHS, MOMOLIbL B COLMATH3AUHH
yUalMXCsl. pa3BHTHH UX TBOPUYECKOTO MOTEHIHANA.

2.4. ®OpMHpPOBAHHE HABBIKOB HE3aBUCHMOT0 OMOJIMOTEHHOrO MOJb30BaTENs: 00y4YEeHHE MOHCKY,
0TOOpY H KpUTHYCCKOH oLeHKe HHOpMaLHK,

2.5. CoBepIICHCTBOBAHUC 11pe/locTaBaseMblX OUOIMOTEKOR yeayr Ha OCHOBE BHEJIPEHUS HOBBIX
HHPOPMAIIMOHHBIX  TEXHOJIOTHH W KOMNbIOTEpH3aUMH  OMOIMOTEYHO-HHPOPMAIIMOHHBIX
rnpoteccoB, hopmupoBanne KOMPpopTHOH OHOIMOTEUHOH Cpeibl.

3. OcHoBHbIe GYHKIHH

3.1. ®opmuporanue GoHaa OHOTHOTEUHO-HHGOPMALIMOHHBIX pecypcoB 0011e00pa3oBaTeIbHOTO
YUPEHJICHUS: KOMIUIEKTOBAaHHE YHHBEpPCATbHOrO (oHAa Y4YeOHBIMH, XYIOKECTBEHHBIMH,
CMPABOYHBIMH, HAYYHBIMH, HAYHYHO-NOINYJISPHBIMH JIOKYMCHTaMU Ha OyMaXHbIX H LH(POBBIX
HOCHTENIAX HH(OopMalnH.
3.2. OcymecTBreHne MpoQHIAKTHYECKHX, BOCIMTATENbHBIX MEP, HANpaBIEHHBIX Ha
NpeaynpexaeHHE IKCTPEMHCTCKOH AEATENTBHOCTH.
3.3. B bubuimoTeke 3anpeliaeTcs W3JaHWE, HAKOTUIEHHE W pacTipocTpaHEeHHe NMevaTHbIX, ayano-,
AYJIMOBM3YAIbHBIX M MHBIX MaTepualioB. COAEpXalMX XoTa Obl OOUH W3 TNPU3HAKOB,
npeayemotpeHnbix u. 1 oer. 1 ®3 or 25 wmions 2002 r. Nel14-®3 «O npotusoaeHcTrm
IKCTPEMUCTCKOR JleaTesibHocTH». He monyckaeTcs HallMdue IKCTPEMHUCTCKHX MaTepHasloB -
NMpeAHa3HAYCHHBIX U1 00HApOI0BAHHS JIOKYMEHTOB JHO0 WH(OPMALMKA HA HHBIX HOCHTEJISX.
NPH3BIBAIOIIMX K OCYIIECTBIIEHHIO IKCTPEMHCTCKOM IEATENLHOCTH IWGO 0GOCHOBBIBAIOLINX HITH
ONPaBbIBAOLIMX HEOOXOIHMOCTh OCYLUECTBICHHS TAKOH JEATETbHOCTH, B TOM YHCIIE TPYIbI
PYKOBOJIMTEJIER HALMOHAI-COLUHAIMCTCKON paboueit naptuu ['epmanvu, QalivcTckoit mapTuu
Wrtaimmn. nybiaukanuu. oOOCHOBBIBAIOUIME WM ONPABABIBAIOLINX HAUHOHATBHOE H (HIH)
pacoBoe TIPEeBOCXOJACTBO JHOO OMpaBiblBalOIHE TMPAKTHKY COBEPIICHWS BOEHHBIX WIIH MHBIX
MPECTYIVICHUH, HaMpaBleHHBIX Ha TIONHOE MM YacTMYHOE YHHUYTOXKEHHE KaKoH-THOO
STHUYECKOH, COLMATBHON, PaCOBOM, HALIMOHALHON HJIH PETMTHO3HOMN rpymbL.

“Kpome Toro. K TakiM MaTepuasiaM, B COOTBETCTBHHM co ¢T. 13 DelepalibHOro 3akoHa oOT
25.0722002 r. Ne 114-®3 oTHOCSTCS:
a) OQHIHAIBHBIC MATCPHAlIbl 3AIIPEILIEHHBIX IKCTPEMHCTCKHX OpraHu3aluii;
0) Marepualibl, aBTOPaMMK  KOTOPbIX SBJSIOTCH JIMLA, OCYX/IECHHbIE B COOTBETCTBHU C
MEX/IYHapO/HO-IPaBOBbIMH  AaKTaMH 3a TPECTYIUIEHUS [POTHB MHpa M HEIOBEYECTBA H
CoJEpXKAILME TPUIHAKH. TpelycMOTpeHHbIE 4.1 ¢T.] HacTosero ®enepasiibHOTO 3aKOHa,
B) JIIOObIE HHbIE. B T.4, aHOHUMHBIE, MAaTEPHAlIbl, CO/IEPHKALIME PHU3HAKH, NPELYCMOTPEHHBIE U, |
¢T.1 HacTosero @ejepalibHOTO 3aKOHA.
3.4. llenaror-6udaunorekapn (6udanoTekaps) | pa3 B Mecsill IPOU3BOINT CBEPKY HMEIOLLCHCS B
(oH/1Ie M nocTynalilel AUTepaTypbl U IEKTPOHHOrO Kartajiora ¢ «®enepalibHbIM CITUCKOM
IKCTPEMHUCTCKUX MATEPHAJIOB» H U3bIMAET 3 000poTa OUOIIMOTEKH 3aIPEIIEHHBIE TOKYMEHTBI.



3.5. Usyuenue wndopmaumoHHslx norpedHocTel mnosibzoBarened ¢ Ueliblo GOPMHUPOBAHUS
ONTHMAILHOTO cocTaa OMbIMoTEUHOTO (POHIA.

3.6. Besienne jlokyMeHTalMK 1o ydety oubavoteuHoro Gpoxaa, obCay*KHBaHHIO MOJL30BATEIEH
B COOTBETCTBHH C YCTAHOBJIEHHBIM [TOPSUIKOM.

3.7. ObecneueHune TpeOYEeMOro pexxrMa XpaHEeHHs JOKYMEHTOB, UX pa3MelleHHe H OpraHu3allns
coracHo oubimoreuno-6ubMorpaduyeckoit kiaccuduxaumu.

3.8. Opranuzanus paboThl N0 COXpaHHOCTH OUBIHOTEUHOTO POHA.

3.9. HMckmouenne u3 ¢oraa HenpodHIbHBIX, MOPAlIbHO YCTApEBIIMX W BETXHMX JOKYMEHTOB B
YCTAHOBJICHHOM 1HOPS/IKC U B COOTBETCTBHH € ,'lCﬁC'['Bylt)llIHMH HOPMATHBHBIMH aKTaMH.

3.10. OcyuiecTBiICHHE aHAIMTHKO-CHHTETHYECKOH nepepaboTkn HHGOpMaLHH.

3.11. OpraHuszands W BeJleHHe ClpaBo4HO-OMOIMOrpadMueckoro anmapara: Karajloros,
KapTOTeK.

3.12. Undopmupoanue nonb3osatenei 06 MHPOPMaIMOHHON NPOIYKIIHH.
3.13.0cyumectBienue auddepeHnpoBadHoro OubIMOTEeYHO-HHYOPMALIHOHHOTO 00CITYKHBAHHS
nosb3oBate/iell Ha aDOHEMEHTE, B YUTAIIBHOM 3alie.

3.14. [IpenocTapinerHe HHQOPMAIIMOHHBIX PECYPCOB HA pa3/IMYHbIX HOCHTEIIAX.

3.15. Cozaanue yCIOBHA JUIS peald3allvi 1103HaBaTe/IIbHOH, caMmooOpa3oBaTe/IbHOM, TBOPYECKOH
JIESTEIbHOCTH € OTIOPOH Ha KOMMYHHKALIMIO.

3.16. Coneficrere npodeccHOHAIbHOH KOMIMETEHLIMH ME1aroros, MOBLIIIEHUIO KBaNH(UKaLWH,
NPOBEJICHUIO aTTECTALlMH,

3.17. KoHcynbTHpOBaHHUeE 110 BOTIpocaM Bbibopa yHeOHBIX U3IaHHH JUIA y4YallUXCsl, OpraHU3aluu
BHEK/IACCHOTO YTEHHS,

3.18. llpoBeneHue 3ausTHH 10 GOpMHPOBaAHHIO HH(POPMALIMOHHOMR KYJIBTYpPbI MMOJIb30BaTE/CH.
3.19. Opranu3zaius MepoIpUATHI. OPHEHTHPOBAHHBIX Ha pa3BUTHE OOLIEH M 4HTATEILCKOM
KyJIbTYpbl IMUHOCTH.

4. Opranunsauns Jedare/bHOCTH OnbanoTeKH

4.1. Crpykrypa OnbrinoTeky BKkItovaeT B cebst aboHeMEHT, YMTATBHBIH 3an, 3a1n paboTel ¢
MYJIbTHMEIUHHBIMH H CETEBBIMH [IOKYMEHTaMH. [OMELICHHE Ul XPaHEeHHsl yuyeOHHKOB |
APXHBHBIX JOKYMCHTOB,

4.2. bubanoreuHo-HHGOPMALIHOHHOE 00CTYKHBAHUE OCYIIECTBIISETCS Ha OCHOBE OHOIHOTEUHO-
HH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBHH ¢ Y4YeOHBIM M BOCIHUTATENBLHBIM [1JIaHAMH
0011C00pa30BaATE/ILHOTO YUPEAICHUS, TIPOTpaMMaMu 1 11J1aHOM paboThl GHOITHOTEKH.

4.3.  Cnoncopckass MOMOILb, MOJTy4eHHas OWOIMOTEKOM B BHIE UEJIEBBIX CPEIACTB Ha
KOMILICKTOBaHHE (DOHA M 3aKylIKy 000py/lOBaHHS, HE BJICUET 3a COO0M CHHIKEHHSI HOPMATHBOB
W pazmepoB (pUHaHCHpoBaHHs M3 Oro/DkeTa 00LIe0Opa3oBaTeNIbHOrO YUpexaeHHs. JleHeKHbIe
CPEJICTBA 3a CaHHYK OWOJIMOTEKOH MakKynaTypy pacxXoAyrloTes Ha yJIyYIUEHHE MaTepualibHO-
TEXHUYECKOH Oa3bl OMOIMOTEKH, MOMMUCKY TNPOQECCHOHAIBHBIX H3JIaHWH, KOMIUIEKTOBAHUE
(IJUH,"IU JOKYMCHTOB,

4.4. B ueasx odeciiedeHns  MosepHu3auun OMGIHOTEKH B yCJIOBHSX  MH(OpMATH3ALNMH
00pa3oBaHns M B NpejlesiaX CPeJICTB, BBUICNSEMBIX YupeauTeIsmMu, o0ueobpasopaTe/lbHOE
yupexicHue odbecreunsaeT OuGIHOTEKY:

- TapaHTHPOBaHHBIM (QHUHAHCHPOBAHUEM KOMIUICKTOBAHUS GHOIMOTEUHO-HHPOPMALMOHHBIX
pecypeos;

- HEoOXOMMMBIMH CITy»KeOHBIMH M [IPOM3BOJICTBEHHBIMH TTOMELIEHHSMH B COOTBETCTBHH CO
CTPYKTYpOH OHOIIMOTEKM W HOPMAaTHBAMH 110 TEXHHKE GE€30M1aCHOCTH  IKCILTyaTaluu
KOMITBIOTCPOB (OTCYTCTBHE BBICOKOH BJI@XHOCTH, 3albUICHHOCTH TTOMEUICHUS, KOPPO3HOHHO-
AKTUBHBIX TIPUMECEH WM DJIEKTPONPOBOASAILEH MBUIH) W B COOTBETCTBHH C MMOJIOKECHHUAMHU
CanllIuHa;

- COBPEMCHHOH HJIEKTPOHHO-BBIYHCIIUTEbHOH, TEIEKOMMYHHKAIMOHHON M KOMHPOBAJILHO-
MHOMHTEIIbHOH TEXHHKOH M HEOOXO0AMMBIMH MTPOTPaMMHBLIMH TPOJIYKTAMH;

- PCMOHTOM W CCPBHCHBIM 00CIYKHBAHHEM TEXHUKH 1 000pya0BaHHus OHOIHOTEKH;

- OMONHMOTEHHOH TCXHUKOH M KAHUENIAPCKAMM TIPHHAUTIEKHOCTAMM.

O6uieobpasoBaTe/ibHOE  YUPLHK/ICHHE CO3/IACT YCIOBHS JUIS COXPAHHOCTH  0BOpY/10BaHHS M
umyltecTBa OUOIHOTEKH,



-

OTBETCTBEHHOCTh 33 CHCTEMATHYHOCT M KA4eCTBO KOMILIEKTOBAHHS OCHOBHOTO ¢onna
OHOIHOTEKH, KOMIUICKTOBAHHE y4ebHOro QoHIa B COOTBETCTBHH C (heaepaTbHEIMHU MepeYHIMH
y4eOHHKOB 1  y4eGHO-METONHYECKHX H3MaHHMM, CO3JaHHE HEOBXOTUMBIX YCIOBHE 1S
ACATC/ILHOCTH  OMOIIMOTEKH HECeT pPYKOBOAHTENL 06LIeo6pasoBaTe/IbHOrO YYPEXKJIEHHS B
COOTBETCTBHH C YCTABOM YUPEKICHHS,

Pexxum pabotel GubanoTexu onpenensercs nenarorom-6ubnnotekapem (6ubinorekapem) B
COOTBETCTBMH C NpaBMJIAMH BHYTPEHHErO pacnopsika o6ieo6pa3oBaTeIbHOTO YUpEKICHHMS.
[pw onpenenennn pexxuma paGoThl GUGIHOTEKH MpeIyCMaTPHBAETCS BbIIC/ICHHE:

- JIBYX HacoB paboyero BPEMEHH €KEIHEBHO Ha BBITIOIHEHHE BHYTPHOHGIHOTE RO paboTsI,

= OJHOro pasa B MECAll — CaHWTApHOrO /IHA, B KOTOPbIH 0OCIYXHBaHUE MOJb30BaTeNel He
NIPOM3BOJIATCS:

- HE MCHEC OJIHOTO pa3a B MECHIl — METOJMYECKOTO JIHS,

4.8. B uensx obecrieyeHns palHMOHAILHOrO MCMOB3OBAHHS HH(OPMALMOHHBIX pPECYpPCOB B
pabote ¢ ywuammmucs GubaHoTeKa 061e06pa3oBaTEIBHOIO YUPEKIACHHUS B3aUMOAEHCTBYET ¢
Oubsmorekamu MunucTepeTBa Ky bTYpsl Poccuiickoi Genepaiu.

S. ¥npaeaenwue. lltars

5.1. VnpasjieHne OHOGIHOTEKOH OCYLIECTBASETCS B COOTBETCTBHH C 3aKOHOAATENLCTBOM
Poccubickoit  Denepaunn, cyowvektoB Poccuiickoi Qenepaunn W yctaBom  00we06-
pa3oBATENILHOTO YUPEKACHHS,

5.2, OOfumee PpyKOBOJCTBO JICATENBHOCTBIO OHBIHOTEKH OCYUIECTBJISAET PYKOBOJIMTEND
001Ie0Opa30BaTE/ILHOIO YUPEHKICHHS,

5.3. PyxoBojactBo 6GuUBIHOTEKOH ocyliecTBISET nenaror-6ubnnorekaps  (6uGnuoTexaps),
KOTOPbIA HECET OTBETCTBCHHOCTh B TIpEJeNax CBOEH KOMIICTCHIMH mepes oBecTBOM W
PykoBoaHTENIeM 0011€00pa30BATE/ILHOTO YUPEXKICHHS, YHALUMHCSH, HX POMMTENAMH (MHBIMH
3aKOHHBIMHU TIPC/ICTABUTE/ISIMI) 38 OPraHW3alMI0 M Pe3yIbTaThl AEATCIBHOCTH OMGIHOTEKH B
COOTBCTCTBHH ¢ (GyHKIMOHATEHEIMK 00S13aHHOCTAMMU, MPE1yCMOTPEHHBIMH
KBAIH(PHKALHOHHBIMH TpeOOBaHUAMH, TPYAOBBIM JI0TOBOPOM H ycTaBoM
0011e06pa30BaATEIBLHOIO YUPEKIEHHS.

54.  Ilenaror-6ubauorexaps (bubsmoTexkapp)  HasHavaeTcs  PYKOBOLHMTENEM  06e-
00pa3oBaTesbHONO  YUPEXKICHHS, MOXET SBISTHCH WIEHOM MeIarorHYecKOro KOJIJIEKTHBA W
BXOIIMTE B COCTAB IIEAArOrHHECKOTO COBETA 0011€06pa30BaTENILHOTO YYPEK AEHHS.

5.5. Metonuueckoe CONMPOBOKICHHE AESTENLHOCTH GHGIMOTEKH obecrieynBaeT crneUHannucT
(MeTOAMCT) 10 yueOHBIM  (OHAAM W HIKOJIBLHBIM  OHOIHOTEKAM OpraHa ynpaBJieHHUs
00pa30OBAHHEM. YUPCHKIACHHS CHCTEMbI MTEPENTOATOTOBKH M [1OBBILICHHS KBaTHHKALHH.

5.6. Ilenaror-Gudinorekaps (Guénuotekaps) paspabarbiBaeT M NPEJICTAB/IAET PYKOBOJIMTENIO
0011Ie00pa3oBaTEILHOrO yUpexKICHHS Ha YTBEPXKJIEHHE CJIC/IYIOIIHE JJOKYMEHTBI:

a) nonoxerue o GUBIIMOTEKE, NpaBHIIA MOTB30BAHNS OubimoTekoit;

0) N1aHOBO-0THETHYIO JIOKYMEHTALIHIO,

B) TEXHOOTHUECKYHO JIOKYMEHTALMIO.

5.7. 1lops10K KOMILICKTOBAHWS wWITata OGUOIHOTEKH 001Ic0o0pa30BATEIBHOIO  YHPEKIACHHS
PErIaMeHTUPYETCS €ro YCTAaBOM.

5.8. Ha paGory B GuG/MOTEKY NMPUHMMAIOTCS NMHA, MMEIOLIHE HEOOXOAMMYIO npogec-
CHOHANBHYIO MO/IrOTOBKY, COOTBETCTBYIOIIYIO  TpeBOBaHUAM KBATH(DHUKALIHOHHOH

:XdPAKTEPUCTHKH 10 JO/KHOCTH H ﬂOﬂyLIEHHOﬁ CHICHHAIBHOCTH, MOATBEPXKIACHHYIO HAOKY-

MeHTaMHu 00 oOpaszoBaHuu.
5.9. PaBoTHukn 6ubnuoTekn Moryt OCYLIECTBIIATE MEJATOrHYECKYIO AESTEIbHOCTb.
5.10. TpynoBele OTHOWEHUS PaBGOTHUKOB GHGIHOTEKH U 0011e06pa3oBaTeIbHOrO YYpPEXKACHHS

- PEIYJIMPYIOTCS  TPYNOBBIM  JIOTOBOPOM, YCTOBHS KOTOPOTO He JO/KHBI MPOTHBOPEYMTE

3akoHonatenbeTBY Poceniickoit denepauuu o tpyne.



6. [IpaBa n o6s3anHOCTH GHGIHOTEKN

6.1.  PaborHuku GuGIIMOTEKH HMEIOT NTPaBo:
) CaMOCTOSTEIbHO  BBIOMPATh  (POPMBI, CPeNCTBA M METOJIbI 6ubmoTeyHoO-HHBOpMa-
IHOHHOTO  0OCTY)KMBaHHUS 00pa3oBaTENbHOTO W BOCITHTATEIBHOIO MpOLECCOB B COOTBET-
CTBMH C LCISIMH M 3a]1a4aMi, YKa3aHHBIMM B ycTase o611e06pa3oBaTebHOro yupesxae-
HHUsi W TIONOXKEHUH 0 GubiinoTeke 0611e06pa3oBaTe/IbHOTO YUPEeXIACHHS;

0) NpPOBOAMTL B YCTAHOBJEHHOM HOpSIKE (baKysIbTaTHBHBIC 3aHSTHA, YPOKH M KPYXKKH
OndanoTeuHO-GHBIIMOrpadHUeCKUX 3HAHMI 1 HHPOPMALIMOHHON KYJBTYpbI:

B) OTPEIC/ATH HCTOYHHKH KOMIUIEKTOBAHUS HH(BOPMALIMOHHBIX pecypcoB;

I) M3bIMATh W PEaIH30BBIBATL JIOKYMEHTBI H3 (DOHJIOB B COOTBETCTRHH C WHCTPYKLIHHEH 110 yueTy
oubanoredHoro powna;

) OnpeNieisTe B COOTBETCTBHH C MPAaBHIAMH  M0JIB30BAHHS  OHOJIHOTEKOMN obmeobpa-
SOBATCIILHOTO  YUPEHK/ICHNSA,  YTBEPAK/ICHHBIMU  PYKOBOMTEIeM  0611e06paszoBaTebHOro
YUPCHKIICHHUS. W 10 COTTTACOBAHHUIO ¢ POIMTEIBCKHM KOMHTETOM HITH MONEUHTENILCKHM COBETOM
BHJIBI H PAa3MEphl KOMIEHCALMK yillepOa. HAHECEHHOTO MOJIb30BATEISIMH OHBIIMOTEKH:

€)  BHOCHTHL  NPE/UIOKEHHS  PYKOBOAMTEMO  061Ie06pa3oBaTebHOrO YUPEXAEHHS 110
COBCPINCHCTBOBAHWIO OMNIaThl Tpyjad, B TOM 4YHCle HajubaBOK, J0Miar | MPEMHPOBAHHA
paboTHUKOB OGHONHOTEKH 3a JOTIOJIHHTENIbHYIO  paboTy, HE BXOMSLIYID B KPYr OCHOBHBIX
00s3aHHOCTEH PabOTHHKOB GUGITHOTEKH; MO0 KOMIMEHCALIHOHHBIM MEPOTPHATHAM, CBA3AHHLIM C
BPC/HBIMH - YCJIOBHAMH  Tpy/ia  (OMONHOTEYHAs NbLTh, 1IPEBBILIEHHE HOPMATHB paboTbl  Ha
KOMITbIOTEPE).

K)  YHacTBOBaTh B YIPaBICHHH 0011€00pa30BaTEIbHBIM YHPEXKICHHEM B TOPSJIKE, OTPE/IeNTieMOM
YCTABOM JTOTO YUPEIK/ICHHUS:

3)  HMCTh €XEro/JHbI  OIlIaYHBACMBI OTHYCK 56 Ka/lCHIApHBIX JIHEH B COOTBETCTBHM C
llocranosnennem P® ot 14.052015 r. Ned66 uis pabOTHHKA B JIOJDKHOCTH  «TIeJaror-
OubimoTekapey win - 28 KQICHIAPHBIX JTHCH W JIOTIONIHUTE/BHBIH OIJIaYHBACMbIil OTIYCK B
COOTBETCTBHH ¢ 3akoHOM «O OGHOJIMOTEUHOM Jienen Bosrorpasckoit obnacrn mns paborhuka B
JIOIKHOCTH - «OHOIIHOTEKAPH», KOJUIEKTHBHBIM JI0TOBOPOM MENUTY pabOTHHKAMH W PYKOBOJICTBOM
001100PA30BATEILHOTO YHPEHKICHUS WM HHBIMH JIOKATTLHBIMH HOPMAaTHBHBLIMH aKTaMM;

W) OBITb MPEJCTABICHHBIMA K PasHuHBIM (hopMam MOOLLPEHHS, HarpalaM W 3HaKaM OT/THYMA,
MPEYCMOTPEHHBIM JUTS pabOTHUKOB 00Pa30BaHUs U KYJIbTYpbI;

K) y4acTBOBATH B COOTBETCTBHH C 3aKOHOIATENBCTBOM Poccuiickoiit ®enepaumn B pabore
OMOIMOTEYHBIX accoLHalLHii MITH COIO30B.

6.2. PaborHukm 6UGHOTEK 0OS3aHBI:

a) 00CCIEYNTh  MOIB30BATEIAM  BO3MOXKHOCTD paboTel ¢ WHPOPMALMOHHBIMU  pecypcam
oubanoreku; )

0) uHpopMHpoBaTh NoL30BaTEIEH 0 BHIAX IPEI0CTABIIACMBIX GHOTMOTEKOH yeiTyT;

B) obecreunTh HayuHYI0 OPraHu3alfio GOHIOB H KATAIOrOB:

r) gopMupoBath QOHIBI B COOTBETCTBHH ¢ YTBEPAICHHBIMH  (DELCPATHHBIMA TTEPEYHAMH  yUeOHBIX
H3/laHuii. 00pa3oBaTeIbHBIMK  11pOrpaMMamu 001eo0pa3oBaTelbHOrO  yupexieHus, rpaBamH,
HHTEpECaMU 1 110TPeOHOCTAMH BCEX KAaTErOPHH M10IIb30BaTE ICH:

/) POBEPSITH HHPOPMALHOHHBIE PecypChl GUBIMOTEKH Ha HATHUME JIOKYMEHTOB, BK/TKOYEHHBIX B
DeJIepalibHbIIH CITHCOK YKCTPEMUCTCKHX MaTepHalios;

¢) KOWIPOIMpOBaTh JICHCTBHS  yualuxcs Mpu  ucnonbsoBanun  ceth MHTHpHeT corsacHo
JACHCTBYIOICH HHCTPYKLNK,

) COBEPUICHCTBOBATH HHpOpMatoHHO-GHO IHOTpadHteckoe 1 BHBIHOTEUHOE 00cny)KHBaHHe;

3)  obecrieunBaTh COXPAHHOCTH HMCTIONB30BAHUST HOCHTECH nHpopmatnK, ux| chcTeMaTH3aANHIO,
pasMellleHHe U XpaHEeHHUE,;
M) obecrieunBaTh pexuM paboThl B COOTBETCTBHH C MOTpeOHOCTAMK MoNb30HATeNel 1 paGoToit
001e00Pa30BATEILHOTO YUPEXKACHHS,
K) OTUMTBIBATBCH B YCTAHOBJIEHHOM TOPS/IKE MEpel pyKoBOJHUTENEM 00111§00pa3oBaTeTLHOIO
YUPEIKIICHHUSA;

J1) HOBbILATE KBAIM(DUKALKIO.




7. IlpaBa v 06a3aHHOCTH NIO/IL30BaTeN e GHOTHOTEKH

7.1. [lone3oBaTenn GUGAHOTEKH UMEIOT NPABO:

a) MONMY4aTh NOJIHYHO HH(OPMALIHIO 0 cocTaBe OubMoTeyHOro (hoHIA. HHPOPMAILIHOHHBIX pecypeax
H npe/locTaBiseMbIX OUOIMOTEKOHR yellyrax:

0) nosb3oBaThes CripaBOMHO-OKGIMOrpadHyecKuM anmapatoM GHOIHOTEKH;

B) MOJIy4YaTh KOHCY/IbTALHOHHYIO ITOMOLIB B MMOUCKE U BBIOOPE HCTOYHUKOB HHQOPMALIHH,

r) moryyats OecriaTHO BO BpEMEHHOE MOJb30BaHHE HAa aDOHEMEHTE M B YWTAIBHOM 3ai€ YUeOHHKH,
XY/IOXECTBEHHYIO JTHTEPATYPY, HHBIE MEYATHBIE H3JaHHA H MEIHApeCypChl;

J) MPOJUIEBATh CPOK MOJIb30BAHHUS JOKYMEHTaAMHU;

€) mojydarh TemaTtHyieckue, (aktorpaduyeckue, yrouHsiowme U Gubnnorpaduyeckre cripaBkH Ha
ocHoBe (poH1a OHOTHOTEKH:

k) HMETb JOCTYN K OSEKTPOHHBIM YyueOHbIM MarepuanaM W oOpa3oBaTeNBHBIM pecypcam
WHTepHeTa B COOTBETCTBHHM C TONOXEHHEM O [paBHiIaxX MOJb30BaHHA CceTH MHTepHeT W
ACHCTBYIOIIEH HMHCTPYKUMEH JUIA YYHTENICH M y4qallMXcs MO HCIOJIb30BAaHHIO PECYPCOB CETH
Hutepner;

3) MOJy4YaTh KOHCY/IbTAUMOHHYI0 TOMOIL B paboTe ¢ uHbopMauMedl Ha HETPaTMLMOHHBIX
HOCHTEJISIX MPH 110JIb30BAHWH YJIEKTPOHHBIM U HHBIM 000pYy/10BaHHEM;

¥) Y4acTBOBATb B MEPONIPUATHAX, NTPOBOJAMMBIX OHOITHOTEKOM:

K) 00pallaTbes JUIS paspelleHus KOHQUIMKTHOMN CHTYaLny K PYKOBOAMTEHO 0611eo0pa3oBaTe/ibHOro
YUPEKICHHS.

7.2. Ilonb3oBarenu 6HGAUMOTEKH 0OA3aHBI:

a) codt01aTh MpaBHIa NONb30BaHUA OHONIHOTEKOM;

0) OepexHO OTHOCHTBCH K MPOU3BEACHMSM IMe4aTH, WHBIM [JOKYMEHTaM Ha pa3jIiuHbIX
HOCHTENSX, 000PY/I0BaHHIO, HHBEHTAPIO;

B) MO/UIEPXHBATH MOPAJOK pacCTaHOBKH JOKYMEHTOB B OTKPHITOM jocTyne 6ubnwo-
TEKH, PaCloJIOKEHUS KapPTOUEK B KAaTalorax U KapToTeKax;

I) M0J1b30BATHCS UCHHBIMH H CTIPABOYHBIMH JOKYMEHTAMH TOJTLKO B MOMEUIEHHH GHOMHOTEKH;
1) yOeauTBCs TIPH TIONYHEHHH JIOKYMEHTOB B OTCYTCTBHH Ne()eKTOB, a NpH oOHapymeHHH -
nporHpopmMrpoBath 06 7ToM paGoTHWka GuGnnoTekn. OTBETCTBEHHOCTH 3a OOHAPYXKEHHBIE
JAeEKTBI B ¢/1aBaEMBIX JOKYMEHTaX HECET 1TOCIEAHUH N0Ib30BaTEND;

€) pacIiuChIBaThCS B UHTATEILCKOM (DOPMYIIApE 3a Kax bl NOJIYYEHHBIH JOKYMEHT;

) BO3BpaIIATh JOKYMEHTBI B OMOIIHOTEKY B YCTAHOBJICHHBIE CPOKH;

3) 3aMCHATB JIOKYMEHTbl OWO/MOTEKM B Cyuae WX YTpaThl WM [OPYH WM PaBHOLEH-
HBIMH J1MDO KOMMEHCHpoBaTh yulepO B pasMepe, YCTAHOBJIEHHOM TPaBRMIaMH  M0JB30Ba-
HUS OUOJIHOTEKOM; . :

M) MOJHOCTBIO PACCHHTATHCS ¢ GUOIMOTEKOH M0 MCTEYEHHH CpoKa OBYYeHWS HIH paboTel B
AaHHOM 0011e00pa3oBaTeIbHOM YUpeKIAECHHH.

71.3. llopanok nons3oBanust OUGIHOTEKOM:

a) 3amuck o0ydarommxcs 06ueobpa3oBaTENBHOrO YUPEXKIEHHS B GHOIHOTEKY TPOH3BOIATCS MO
CMHCOYHOMY COCTaBy KJjacca B HWHIWBHIYalbHOM TIOpSIKe, TMEJarorHUeCKMX W WHBIX
paboTHHKOB  00We0Bpa3oBATEILHOTO  YUPEXKICHHS,  poaMTenel  (WHBIX  3aKOHHBIX
npeacTaBuTeNe) 00yqatommuxcs — 1o nacrnopry;

0) mMepeperucTpanms nojib3oBareeil 6HGTHOTEKH NPOHU3ROINTCH EKETOIHO;

B) JOKYMEHTOM, MNOATBECPXKIAIOWMM MpaBO  MONB3OBAHHS  OMGIMOTEKOH,  ABJSETCS
. YUTaTeNbekui hopmynsp,

r) u4uTatesbcKMH  HopMYJSp (HKCHPYET JaTy BbILAYM TOJB3OBATENO JOKYMEHTOB W3
OMOJIMOTEKH M MX BO3BpaUIEHHS B OHOAHOTEKY.

7.4. [opsi10K 1ONB30BAHUSA AOOHEMEHTOM:

a) NMoJIb30BATE/I UMCLOT 11PaBO NOJIYYHTE Ha JIOM He Gosiee MATH IOKYMEHTOB OJIHOBPEMEHHO (3a
MCKIIIOHEHUEM YUCOHUKOB):

0) MaKcHMMasbHbBIE CPOKH TI0JIB30BAHHS JOKYMEHTAMH:

- y4eOHHKH, yueOHble nocoOus - yueGHBIN rox;

- HAYHHO-MONYyJIApHAas, MO3HaBaTelNbHas, Xy/10XKECTBEHHAs JIMTepaTypa — | Mecsll,

- HEPHOIUYECKUE H3/IaHHS, H3IaHUSA MTOBBILIEHHOTO cripoca — 15 aHei;



B) NO1B30BATEIM MOTYT MPOUTHTH CPOK MOJIB30BAHHSA JOKYMEHTaMH, €CJIH Ha HUX OTCYTCTBYET
CIpOC €O CTOPOHBI JIPYTHX T10JIb30BaTENeH.

7.5.11opsa0K MOIb30BAHKSA YHTAIBHBIM 3aJI0M:

a) JOKYMEHTBI, NPeIHa3HAYEHHbIE /UIs pabOThI B YHTAIBHOM 3a71¢, Ha JI0M HE BBIIAIOTCH;

§) SHUMKIONE MM, CTIPABOYHHKH, PEJIKHE, USHHBIE W HMEIOWIMECS B CAMHCTBCHHOM IK3EMILIAPE
JOKYMEHTBI BBLIAIOTCS TOJIBKO /LIS pabOTEI B HHTAIBHOM 3aJIC,

7.6. lopsia0k paGoThl ¢ KOMITBIOTEPOM, PaCMoNOKCHHBIM B onbnHorTeke:

a) paGota ¢ KOMIBIOTEPOM YYacTHHKOB o6pasoBarelbHOTO Tpoliecca NPOU3BOAMTCS TIO
rpaduKy. YTBEPAKICHHOMY PYKOBOIMTE/IEM YYPEKICHWA W B TIPUCYTCTEHH COTPYAHWUKOB
OnG-HOTEKH:

§) paspewaercs paboTa 3a OAHHM TNEPCOHAIBHBIM KOMITbIOTEPOM HE Oojiee ABYX 4eNIOBEK
OAHOBPEMCHHO:

8) moan3oBaTedb MMeeT [paBo paboTath ¢ UW(BPOBLIM HOCHTENEM nHpOpMaLMK  TIOCITE
HPEABaPHTEIBHOIO TECTHPOBAHHUA €10 pabOTHHKOM OHOIMOTEKH:

r) no BCeM BOmMpocaMm nowcka MHpopmauuy B IHTEpHETE MOJIB30BaTElh JODKEH obpararbcs K
paboTHHKY OWO/IMOTEKH: 3anpellaeTcs obpatieHke K pecypcam MHTepHETa, MpEANoaraoummM
onaary:

-

1) paboTa ¢ KOMMBIOTEPOM MPOU3BOMTCA COMJIACHO YTBEPKACHHBIM CaHHTAPHO-THTHEHWYECKHM
TpeOOBaHHAM.

Cocrasuia OMOIHOTEKAPD wﬂj 0O.A.Bacuna




